[image: image1.jpg]fm?creative

Simple Graphic Solutions



Project Brief


	

	Your Company
	
	Project Name 
	

	Your Name
	
	Brief Date
	

	Contact Info (phone, email)
	
	Delivery Date
	



The following information will help FMS Creative find and design the best design/print solution for you. Please fill in as much as you know. Even if it is not totally accurate, we should be able to capture the essence of what is on your mind. When you are done please forward this to mailto:Sue@fmscreative.com?subject=Project brief and quote request
CREATIVE BRIEF

----------------------------

What 

(…marketing materials do you envision? Perhaps a brochure, stationary, corporate ID, poster…?)

Who
(…are you talking to? Demographics, lifestyle, age)

Where 
(…will it be seen or which medium will transport the message? e.g. brochure in a rack, received by bulk mail, handed out, received by email…)

When 
(…do you need it? What’s the timing? Do you need it for a special event?)

Why 

(…do you need it? What results; increased traffic, awareness?)
Tonality
(What’s your message about? This is about the look and feel: if you have any rough ideas you want to share with us; we’ll find the right way to communicate it.)

Must-Have Components 

(What has to be included? Logos, etc.)

PRODUCTION BRIEF

--------------------------------

Please circle or tick beside the answer that fits best. 

The information below is     FORMCHECKBOX 
 approximate, or  FORMCHECKBOX 
 exact.

This will be for  FORMCHECKBOX 
 print distribution   FORMCHECKBOX 
 electronic distribution, or  FORMCHECKBOX 
 both.
1. Images:

Do you require  FORMCHECKBOX 
 photography? If so, do you need us to arrange for a  FORMCHECKBOX 
 photographer, or can we use  FORMCHECKBOX 
 stock images?
2. Printing requirements (if required or known):

Quantity

Size
 

Cut to__________________  Folded to________________

 FORMCHECKBOX 
 Single or  FORMCHECKBOX 
 Double Sided?

Bleeds   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Number of Pages 
______________________

3. Colours: 

Please describe whether you need  FORMCHECKBOX 
 spot, or  FORMCHECKBOX 
 process, or  FORMCHECKBOX 
 black only 

If SPOT please detail _______________________________________

4. Finishing (if required):

 FORMCHECKBOX 
 folds,  FORMCHECKBOX 
 die-cut,  FORMCHECKBOX 
 embossing,  FORMCHECKBOX 
 foil

5. Kitting, delivery or packaging instructions:

6. Approximate Budget:
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